
 

How to Find a Book 

Step 1: Visit the OPAC page and search using the title, author, or Accession Number (if known). 

If using the Accession Number, please mention it. 

 

 

Step-2: Please enter the Accession Number or title in the search box and proceed with the search.  
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Step-3: The book details page will be displayed. 

 

 

 

 A call number is a unique identifier assigned to books and other catalogued materials for easy 

shelf location. 

 

 

 The shelving location R-2D indicates that the book is in Rack 2, Shelf D. "R" stands for the rack 

number, "2" refers to the second rack, and "D" specifies the shelf within that rack. 

 

 

 The TIFRH Library follows the Universal Decimal Classification (UDC) system. For example, in 

Call No: 530.145.6 BAY, 530.145.6 is the classification number, and BAY is the author mark. 

 

 

 For assistance, please contact the library staff or email tifrhlibrary@tifrh.res.in. 
 

 

 

 

 

 

 

 

 

 

 

 

 

Location    

R-2D 

Call No. 

530.145.6 

BAY 

If the book is 

unavailable, you can 

place a hold on it. 

mailto:tifrhlibrary@tifrh.res.in


 
Placing holds (reserve) Book(s) online 

 

You can place a hold on books checked out by other members. You will be notified once 

the book is returned and ready for borrowing. 

To Place a Hold: 

Log in to your library account at http://library.tifrh.res.in/. 

Enter your username and password. 

If you don’t have login credentials, reset your password using the "Forgot your 

password" link (use your tifrh email as the username). 

 

Step-1: Go to the OPAC, search for the book and check its availability. 
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Step-2: If the book is issued, you can place a hold on it. 

 

 

 

Step-3: To place a hold, please log in to your library account. 

 

 

 

 

If status 

issued 



Step-4: Check the required title and click 'Confirm Hold. 

 

 

Step-5: Your requested book has been successfully held or reserved. Please check your hold list. 

 

 

 

You will be notified once the book is returned and ready for borrowing. 

For assistance, please contact the library staff or email tifrhlibrary@tifrh.res.in. 
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How to Recommend a Book to Library 

Step-1: Please log in to your account to recommend a book for the library. Recommendations    

are not possible without an account. 

 

 

Step-2: Go to the purchase suggestions section 
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Step-3: Select the new purchase suggestion 

 

Step-4: Enter the required details and submit your suggestion 

 

 

After submission, we receive a notification and compile an approval list, which is then 

presented to the library committee for review. Once approved, we initiate the purchase 

process. 

 



 

How to renew books online by yourself 

Step-1: Please log in to your account to renew books online. 

  

 

Step-2: Go to the 'Renew' section. If you see '1 of 1,' it means you can renew the book once. If it 

shows 'Not Renewable,' you cannot renew it yourself and must return the book to the library. If 

the book is not reserved, we can reissue it. 

 

 

 

Step-3: Select the required renewable books and click 'Renew Selected.' The selected books will 

then be renewed. You can renew multiple books at once. 
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How to check fines online by yourself 

Step-1: Please log in to your account to checking your fines. 

 

 

Step-2: Go to the 'Fine' section. If there are any fines on your account, it will display 

'Yes' in the fine section. 
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Step-3: To check the amount due on your account, please visit the 'Fine' section 

 

 

 

Step-4: To check the total amount due on your account for all books, please visit the 'Charges' 

section 

 

 


